
Role Title Food collector – Co-op 
Outline Collection of food donated by the Co-op at Anstruther and 

delivery to Colinsburgh Town Hall. 
 
Anstruther Co-op donates food that is going beyond it’s ‘Use by’ 
or ‘Best Before’ dates at the point that they are no longer able 
to sell it. It is made available approaching their closing time each 
day. The food is donated to a range of Community Fridges in the 
area depending on their ability to distribute it on set days. 
Currently Colinsburgh collects available food on a Monday 
evening for distribution at the Tuesday morning café in the 
Town Hall. 
 
The role involves driving to Anstruther Co-op store in your own 
vehicle, collecting the available food and immediately delivering 
the food to Colinsburgh Town Hall where the Café set-up team 
will help to sort it into the fridge/freezer and table area for 
onward distribution. 
 
This is a shared role so no individual is required to volunteer 
every week. We aim to have enough volunteers so that no-one 
needs to volunteer more than once a month. 

Where As indicated above 
When Monday evenings. Food available for collection between approx. 

8.30 – 8.45pm 
Skills required Must be able to drive and have vehicle available  
Support Expenses are reimbursed at the rate of £5 per trip.  
What next Please contact Linda Walker on 07850 302519 if you can help 

 
 
 
  



Role Title Food collector – Morrisons 
Outline Collection of food donated by Morrisons, St Andrews and 

delivery to Colinsburgh Town Hall. 
 
Morrisons at St Andrews provide a weekly donation to 
Colinsburgh Food Hub. It generally only contains dried/tinned, 
long life food goods (and sometimes pet food) which are not 
close to their ‘Use By’ or ‘Best Before dates. This is a 
combination of food donated by their customers and items they 
select to donate themselves. 
 
The role involves driving to the Morrisons store in St Andrews in 
your own vehicle, collecting the available food, loading it into 
the car and delivering the food to Colinsburgh Town Hall. The 
food should then be sorted into the existing crates on the ante 
room racks.  
 
This is a shared role so no individual is required to volunteer 
every week. We aim to have enough volunteers so that no-one 
needs to volunteer more than once a month. 

Where As indicated above 
When Food available for collection usually from late afternoon on 

Thursday and can be collected at any time between approx. 
3pm Thursday and closing time on Sunday. 

Skills required Must be able to drive and have suitable vehicle available (there 
may be up to 4 boxes/crates to transport) 

Support Expenses are reimbursed at the rate of £7 per trip.  
What next Please contact Linda Walker on 07850 302519 if you can help 

 
  



Role Title Café Server 
Outline Making and serving hot drinks and cakes/biscuits to seated 

customers in Colinsburgh Town Hall 
 
There is a well-equipped kitchen at the Town Hall. The role 
involves using a hot water urn, kettle and electric coffee maker 
to make hot drinks in tea and coffee pots, carrying these 
through to the main hall and serving seated customers with 
drinks. 
 
At the end of the session volunteers will clear tables, loading the 
crockery etc into the dishwasher and putting it away. The chairs 
will need to be loaded onto their racks and the tables folded and 
carried to the ante room. The main hall and kitchen will need to 
be tidied and floors swept.  
 
Usually cakes and biscuits are laid out onto large plates and 
placed on tables for customers to help themselves (occasionally 
these may be served directly to the customer) 
 
In many instances the tables and chairs will already be set up 
and laid with tablecloths and crockery but on some occasions 
volunteers may be asked to help with setting out tables and 
chairs and laying the tables. 
 

Where Colinsburgh Town Hall 
When Regular Tuesday morning café 10.00am – 12.00 

One-off coffee mornings/afternoon teas at varying times 
Skills required Training will be provided 
Benefits  
Support  
What next Please contact Linda Walker on 07850 302519 if you can help 

 
  



Role Title Soup & Blether Cake Baker / Soup maker 
Outline Making good quality baked goods and/or Soup to serve at 

Colinsburgh Soup & Blether sessions. 
 
The Soup & Blether sessions operate in Colinsburgh Galloway 
Library every Friday between 12.00 – 2.30pm. This session offers 
a selection of 2 different soups (one vegetarian) with artisan 
bread (donated by Barnett’s bakery) and at least 2 types of 
homemade cakes served with hot and/or cold drinks. It is 
offered on a ‘pay as you feel’ basis. 
 
All of the food on offer is made by our volunteers. It is mostly 
prepared fresh although it is not uncommon for some to be 
frozen and used at a later date. 
 
Each week the session requires 2 x 5+ litres of soup and at least 
2 cakes each providing 12+ servings 
 
The baking/soup making volunteers decide what they wish to 
make and are free to use recipes of their choice. The cakes 
should be made in an appropriate time frame to be delivered to 
the library at any time prior to 11.45am on the day they are to 
be used. Cakes may also be made in advance and stored in the 
library freezer. Soup should be prepared fresh either on Friday 
morning and delivered hot to the library before 11.45am or on 
Thursday and delivered cold to the library prior to 11.30am 
Friday 
 
Cakes and Soup may be made in the volunteer’s home kitchen 
or the Town Hall kitchen, whichever is more convenient. 
Volunteers are encouraged to make use of ingredients supplied 
via our donors and Fareshare. 
 

Where Volunteers Home or Colinsburgh Town Hall kitchen 
When For Friday sessions on a rota/voluntary basis 
Skills required Some baking/cooking experience preferable  
Support Ingredient and energy expenses are reimbursed 
What next Please contact Linda Walker on 07850 302519 if you can help 

 
  



Role Title Soup & Blether server - first shift 
Outline The Soup & Blether sessions operate in Colinsburgh Galloway 

Library every Friday between 12.00 – 2.30pm. This session offers 
a selection of 2 different soups (one vegetarian) with artisan 
bread (donated by Barnett’s bakery) and at least 2 types of 
homemade cakes served with hot and/or cold drinks. It is 
offered on a ‘pay as you feel’ basis. 
 
The Volunteers on 1st shift are responsible for setting up prior to 
the café starting, including:- 

• Ensuring the room, tables and kitchen are clean & tidy 
• laying out the café tables with crockery/cutlery etc. 
• Reheating the soups and decanting into Slow Cookers 
• Portioning the cakes 
• Preparing the bread 
• Setting up the serving area 

 
And once customers have arrived:- 

• Welcoming customers 
• Taking customer orders 
• Serving food  
• Making & serving hot and cold drinks 
• Clearing & re-setting tables 
• Helping to wash & dry dishes and put away 

 
Where Colinsburgh Galloway Library 
When Fridays 11.00am – 1.30pm 
Skills required Training and familiarisation will be provided 
What next Please contact Linda Walker on 07850 302519 if you can help 

 
  



Role Title Soup & Blether server - second shift 
Outline The Soup & Blether sessions operate in Colinsburgh Galloway 

Library every Friday between 12.00 – 2.30pm. This session offers 
a selection of 2 different soups (one vegetarian) with artisan 
bread (donated by Barnett’s bakery) and at least 2 types of 
homemade cakes served with hot and/or cold drinks. It is 
offered on a ‘pay as you feel’ basis. 
 
The Volunteers on 2nd shift are responsible for taking over 
serving customers from the first shift, including:- 

• Tidying away used crockery/cutlery 
• Taking customer orders 
• Serving food  
• Making & serving hot and cold drinks 
• Welcoming new customers  
• Washing, drying & putting away crockery 

 
Once all customers have been served:- 

• Dealing with leftover food 
• Washing up all equipment (slow cookers, pans etc.) 
• Clearing tables & serving area 
• Counting & locking up takings 
• Dealing with remaining fresh Fareshare food 
• Tidying and wiping tables & kitchen 

 
Where Colinsburgh Galloway Library 
When Fridays 1.30pm – 3.30pm 
Skills required Training and familiarisation will be provided 
What next Please contact Linda Walker on 07850 302519 if you can help 

 
 
 
  



Role Title Soup & Blether – Washer Upper 
Outline The Soup & Blether sessions operate in Colinsburgh Galloway 

Library every Friday between 12.00 – 2.30pm. This session offers 
a selection of 2 different soups (one vegetarian) with artisan 
bread (donated by Barnett’s bakery) and at least 2 types of 
homemade cakes served with hot and/or cold drinks. It is 
offered on a ‘pay as you feel’ basis. 
 
The Soup & Blether 1st shift servers are the interface with 
customers. When the session is particularly busy it isn’t possible 
for the servers on the first shift to carry out their role effectively 
and also to keep on top of washing and drying the crockery & 
cutlery and maintaining a supply of these things to re-set tables. 
 
The Volunteer ‘Washer upper’ is there to support the 1st shift of 
Volunteer ‘Servers’ by washing and drying the crockery and 
cutlery brought into the kitchen as customers have finished 
their soup & cakes and restocking the shelves with clean items. 
 
This is essential in order to keep a tidy and safe working 
environment in the kitchen, avoiding it becoming cluttered with 
dirty dishes. It is also an essential activity in order to maintain 
availability of crockery and cutlery to re-set the tables if 
required. 
 

Where Colinsburgh Galloway Library 
When Fridays 12.30pm – 1.30pm 
Skills required Training and familiarisation will be provided 
What next Please contact Linda Walker on 07850 302519 if you can help 

 


